[Tpunoxenne Ne 1
k npuka3zy MKVK «Jlerckas 6ubmuoTexa»
otT 17.10.2024 r. Ne 29-11

VTBEPXIAIO
Hupexrop MKVYK «[leTckas Gubanotexar»
— JL.B.Pe3nnxk

17.10.2024 .

0n 203

- o0ER 0 g
walely, *

IHOJIOKEHUME
0 padoTe ¢ JOKYMEHTAMM, IPOU3BEAEHHBIMH

HHOCTPAHHBIMH ar¢cHTaMH



I O6mue nmoJs1oxeHus

1.1 Hacrosiiee monoxeHHe pa3paboTaHO C IENbI0 perylaMeHTallud paboThI C
JOKyMEHTaMU (mHGOPMALIMOHHBIMU MarepuaiamMm), IIPOU3BEICHHBIMH,
paclpoCTpaHEHHBIMA ¥ (WIM) HAIpPaBICHHBIMM WHOCTPAHHBIMU areHTaMH, a TaKKe
JWLAMH, SBJISIOINIAMUACA YYPEOUTESIMY, WICHAMH, YYacTHUKaMH, PYKOBOIUTEISMHU
HHOCTPAHHOTO areHTa, 100 KacaroluXcs IeATeIbHOCTH NHOCTPAaHHOIO areHTa (aajiee —
JIOKyMEHTEI, TpOu3BeEHHBIE HHOCTPAHHBIMU areHTaMu).

1.2. Ilpu pabore ¢ QOKyMEHTaMH, NPOU3BEAEHHBIMUA WHOCTPAaHHBIMH areHTaMu,
MKVYK «Jlerckass OubanoTexa» pYyKOBOIACTBYETCS  CIEAYIOIIMMHA HOPMaTHUBHO-
IIPaBOBHIMU aKTAMH:

— @enepanbHblif 3akoH 0T 29 nexadbpsa 2010 roga Ne 436-®3 «O 3amure gereit ot

uHdopManyy, IPUUYMHSIONEW Bpel WX 3I0pOBbI0 W pa3Buruio» (B pex. ®3 ot
28.04.2023);

- @enepanbHbIit 3aKk0H 0T 25 wmroud 2002r. Ne 114-®3 «O nporuBoieicTBUU
HKCTPEMUCTCKOMN JeATENBHOCTH " ;

— OepaepanpHblit 3axkoH 0T 14 mrona 2022 roma Ne 255-03 «O koHTpoie 3a
JeSITeTbHOCTHIO JIUII, HAXOAAIIUXCS 110 THOCTPAHHBIM BIIVSTHUEM;

— mocranoBjicane [IpaBurensctBa P@® ot 22 nHosOps 2022 roga Ne 2108 «O6
YTBEP)KACHUY IPaBUi pa3MELIeHUs yKa3aHW, IIPedyCMOTPEHHBIX YacTAMHU 3 U 4 CTaThU
9 ®epepanpHOro 3akoHa «O KOHTpOJE 3a HEATENBHOCTBIO JIML, HAaXOIAIIUXCA IIOJ
MHOCTPAHHBIM BIIUSHUEM;

-  OecnmepadbHEIMH  3aKOHaMW, IOcTaHOBieHUsMH IIpaBuresnsctBa PO,
HOpPMAaTUBHBIMU  IIPaBOBBIMH  aKTaMHM TOCYAApCTBEHHBIX OPraHOB  YIIPaBJIEHH,
OTHOCSIIAMHUCS K ACATSIFHOCTH ONOIUOTEK;

II. Opranm3anuss paGoTbl 0 BBHISBJICHHIO H MAapPKHPOBKE [JI0KYMEHTOB,
NpoN3BeAEHHBIX HHOCTPAHHBIMH areHTaMH

2.1. B memsx WUCKIOYEHUS BO3MOMKHOCTHM MAcCOBOIO PACIPOCTPAaHEHUA
JOKYMEHTOB, IIPOU3BEIEHHBIX HHOCTPAaHHBIMU arentamu, coTpyaHukn MKVYK «Jlerckas
OMOIHOTEKa» CAMOCTOSATEIFHO OCYIIECTBISIFOT IIPOBEPKY (HOHAA HA MPEIMET UX HAIWYHUS
IIyTEM CBEPKH C PEeCTPOM HMHOCTPAHHBIX areHTOB, OILyOJIMKOBAHHOIO Ha O(QUIUAIBHOM
camire MunucrtepcTBa IOCTULAN | Poccutickoi Oenepanuu
(https://minjust.gov.ru/ru/activity/directions/998/) (mamee - Peectp HHOCTpaHHBIX
areHTOB) CO CIIpaBOYHO-OMOIMOrpaguyeckuM ammaparoMm = 6ubnuorexku. Csepka ¢

peecTpoM MHOCTPAaHHBIX areHTOB IIPOBOJUTCS:

- [IPY TIOCTYIUICHUN HOBBIX JOKYMEHTOB B (QOHL;

- cucTeMarudeckd (He peke OJHOro pas3a B KBapTai: (MapT, HMIOHb, CEHTAOpS,
JeKaophb).

2.2. Ha orame KOMIUIEKTOBaHMS OMOJMOTEYHOro  (OHIA ~ JIOKyMEHTEL,
NPOM3BEIEHHEE MHOCTPAHHBIME AareHTaMH, He IIOKYIAKTCs, He NPUHAMAIOTCS B
KaueCTBE MTOXKEPTBOBAHMUS, HE IPUOOPETAtOTCS KAKUMU-TNO0 MHBIMU CIIOCOOaMH.

2.3. BrpigBieHHbIE B OHOAMOTEYHOM (DOHIE JOKYMEHTHI, I[POU3BEAEHHBIE
MHOCTPAHHBIMU areHTaMu, IIOMELaeTCcsd B HEIPO3PadyHylo CYIEepOOJIOKKY € yKa3aHHEM
aBTOpa, 3arjIaBusl, MapKUPOBKU «18+», yOuparorcs B 3akpsIThIA QoHJ (0€3 IpaBa BbIIaYH



[10JIF30BATENIIM) U TEKCTOBBIM YKa3aHHEM COTTIACHO MOCTaHOB/ICHUIO [IpaBUTE/IbCTBA PO
oT 22 Hos6pa 2022 roma Ne 2108 «O6 yTBep)KICHHUH NpPaBUI Pa3MEINCHUT yKa3aHUM,
TIpeTyCMOTPEHHBIX YacTsaMu 3 1 4 crarby 9 DejeparbHOro 3aKkoHa «O KoOHTpoOJIE 3a
ESATETPHOCTBIO JIUI, HAXONSAIIMXCS [10J] MHOCTPaHHBIM BiusHueM» (IIpmmoienue K
TTOMOMEHHIO 0 PaGoTe ¢ JOKyMEHTAMH, [POU3BEICHHBIME HHOCTPAHHBIMU areHTAMH).

2.4. Tlpy HCKIIOYEHHH aBTOpa JOKyMeHTa U3 PeecTpa WHOCTPaHHBIX arcHTOB
Cynepo6I0KKa CHIMAETCS, KHIKHBIA GOPMYJIAp 3aMEHAETCSA HOBBIM.

III. OTpaxceHnne JOKYMEHTOB, NPOU3BEAEHHBIX HHOCTPAHHBIMH areHTaMH B
cripaBo4Ho-0ubaHorpapuyeckom annapare MKYK «/lerckas OnoOIHOTEKA»

3.1. Tlpu BEIABIEHWH B OMOIHOTEYHOM QOHIE JOKYMEHTOB, HPOM3BEACHHBIX
MHOCTPAaHHBIMM  areHTaMM, Ha COOTBETCTBYIOIIMX — KapTOYKax anhaBUTHOTO U
CHCTEMATHUYECKOTO KATAJIOTOB KpACHOW pPY4KON BBEpXy JENaeTcs COKpallEHHOe
ykazanue: «Marepuan Ipou3BeIEH (PaclpocTpaHCH WK HAIpaB/ieH) MHOAlEHTOMY, 2
TAKoKe TIPOCTABIISETCS. MAPKUPOBKaA «18+»

3.2. B karajiorax B OuOgmorpapu4eckol 3alKCH BBIIB/ICHHBIX HIOKYMCHTOB
BHOCSTCS CIeAyIomue ykasaHusi: «JIuMmo, npusHaHHOEC HHOCTPAHHBIM drCHTOM» HIN
«Jlumo,  SBJSIOUieecs — ydpeauTeseM  (WICHOM, —YYAaCTHHKOM, — PYKOBOIWTEIEM)
OpraHu3alliy, IPU3HAHHOM HHOCTPAHHBEIM areHTOM);

3.3. Ilpy WMCKIIOUCHHH aBTOpa NOKyMEHTa M3 peecTpa MHOCTPaHHBIX arcHTOB
KATAJIOKHBIE KAPTOUKM 3aMEHSIOTCS HOBEIMH, BHECEHHBIC B OJICKTPOHHBIM KaTalor
3anucy (1. 3.2) yJasroTCs.

3.4. MKVYK «/Jlerckas 6ubanoreka» BEAET 3JCKTPOHHYIO KapTOTEKY BBISBJICHHBIX
B (OHJIE JOKYMEHTOB, IIPOM3BEIEHHBIX MHOCTPAHHBIME arcHTamu. [Tpy WMCKIFOUEHUH
aBTOpa JOKYMEHTA W3 PEeecTpa MHOCTPAaHHBIX areHTOB B KapTOTCKE OTMEYACTCA Jara
MCKIIFOUEHUS, 3alIACh HE yIaJsIeTCs.

IV. PasMemenne AOKYMEHTOB, MPOHU3BEIEHHbIX WHOCTPAHHBLIMH areHTaMH.
Bubanoreuno-6u6anorpaduyeckoe 00Cay:KHBAHHE M0JIb30BaTe el

4.1. BoisBieHHBle B (QoHge OHOMMOTEKHM JOKYMEHTBI, IPOM3BEICHHBIE
MHOCTPAHHBIMU areHTaMH, IIOJIeKAT XPaHEHUIO B 3aKPBITOM JOCTYTIE ¥ HE BEIIAIOTCS.

4.2. JlOKyMEHTHI, pOW3BEAEHHbIE =~ HHOCTPaHHBIMU areHTaMy, HE
IEMOHCTPHPYIOTCS Ha  BBICTaBKAX, HE  BKIIOYAIOTCA B PCKOMCHAATC/IBHLIC
6ubamorpadguyueckyie CIUCKA U 0030pBI, HE MCIOJIB3YIOTCA KaKuM-JIn00 emé crnocodom
TIPH IPOBEIECHUY ONOIMOTEYHEIX MEPOIPHUATHIH.

V. VYuér paboTbl 00 BbISBIEHHIO [JOKYMEHTOB, IpPOH3BEICHHBIX
MHOCTPAHHBEIMH AreHTaAMH

5.1. Yuér paGoThl 1O BBIABICHUIO JOKYMEHTOB, [IPOU3BECACHHBIX WHOCTPAHHBIMU
areHTaMu, IPOU3BOAUTCs B «KypHale CBEpKU ¢ peecTpOM HHOCTPAHHBIX areHTOBY.

5.2. Ilo pe3ynbpTaTaM CBEpKU ohopMIILeTCss AKT CBEPKH C PEeCTPOM MHOCTPAHHBIX
areHToB.



[Tpunoxexue
Kk [TonoxeHuto 0 pabore ¢ JOKYMEHTaMH,
NpOW3BEAEHHBIMY HHOCTPAHHBIMHU areHTaMu

(I)Oprl YKa3aHI/II71, pasMelaeMbiX Ha JOKYMEHTaX, l'IpOI/I3Be,IIéHHle
HHOCTPAHHBIMH aréHTaMH H B 6H6JII/IOFpa€l)I/I‘-IECKI/IX 3allUCAX 3JIEKTPOHHOI'O
KaTaJora

Hacrosimue TpeGoBaHus 1 GOpPMEI YTBEpPXKAEHBI ITIOCTaHOBJIEHHEM | [paBuTeIBCTBA
Poccntickoit @enepanuu ot 22 HoAOpa 2022 r. N 2108.

TekcToBOE yKazaHue pa3MEIAcTCs Ha PYyCCKOM A3BIKE.

Pasmep mpudTa TEKCTOBOrO YyKasaHHS IOJDKEH BIBOE IIPEBBIILATE pasMeEp
mpu@Ta TEKCTOBOrO MaTepHaa.

[{BeT mpudTa TEKCTOBOIO YKa3aHUs HAOJDKEH OBITH KOHTPACTHBIM I10 OTHOLUEHUIO
K GOHY, HA KOTOPOM OHO Pa3sMeLaeTCs.

TekcToBOe yKazaHWe MOJIEKHUT Pa3MELICHHWIO B Hadajle KaKIOr0 TEKCTOBOTO
Marepuaja I0J 3aroJIOBKOM JIu00 B ClIy4dae OTCYTCTBUS 3arojIOBKa HEIIOCPEACTBEHHO
nepe]] Ha4ajaoM TaKkoTro MaTepualla.

He pmomyckaeTcs HaJOKEHHME TEKCTOBOIO YKAa3aHWs Ha COACp)KAIUNCA B
TEKCTOBOM MaTepHualie TEKCT, U300paXKeHUe WIK UHOE COOOIEHNE U UX (PParMeHTHI.

1. JIns mMarepuaiioB, IIPOU3BOAUMEBIX U (WIKM) PacHpOCTPaHAEMBIX MHOCTPAHHLIM
areHTOM B CBSI3HM C OCYIIECTBJICHHEM BUIa AEATEIbHOCTH, YCTAHOBJIEHHOI'O CTaTbei 4
@enepanpHOro 3akoHa "O KOHTpOJIE 3a JOEATENBHOCTBIO JIMI, HAXONAIIUXCS IIOX
MHOCTPAHHBIM BJIMSHUEM'", B TOM YHCJIE Yepe3 CpelICTBAa MacCOBOM MHpOpManuu U (WIIN)
C HCIOJB30BAHHMEM HH(POPMALMOHHO-TEIEKOMMYHUKAIIMOHHOH cetn "MHTepHeT",
MaTepuajioB, HAIpaBIeMbIX HHOCTPAHHBIM arceHTOM B OpraHbl IyOJMYHOM BJIACTH,
oOpa3oBaTe/IbHbIE OpraHMU3allMK, UWHBIE OpPraHbl M OpraHM3allid B CBA3M C
OCYIIECTBJIICHHEM BHUJA [JESATEIBPHOCTH, YCTAHOBJIIEHHOTO CTaTbedl 4 yKa3aHHOIO
demepanbHOTO  3aKOHA,  MH(OpPMALMM,  Kacarolehcs  Buaa  JEATEIbHOCTH,
YCTaHOBIIEHHOTO CTaThell 4 ykasaHHOro (DelepalbHOIO 3aKOHA, PACIPOCTpaHsAeMOW B
TOM 4HCJIE 4Yepe3 CpeAcTBa MacCcoBOM uHGOpManuu M (WIM) C MCIOJIB30BAHUEM
MHGOPMAIOHHO-TEJIEKOMMYHUKAIIMOHHOM ceTH"'I/IHTepHéT", HCTIOJIB3YETCA CIIENYIOIas
dbopma ykasaHWs, NPELYyCMOTPEHHOI'O YacThbIO 3 cratsu 9 ®enepanpHoro 3akona "O
KOHTPOJIE 3a JeATeIbHOCTHIO JIUL, HaXOJAIMXCA 110, KHOCTPAHHBIM BIMAHUEM":

Hacrosmuii Mmatepran (MHpOpManus)

(mpou3BeNieH, pacpoCcTpaHeH U (WiIn)
HaIIpaB/ICH)

HWHOCTpaHHBIM arcHTOM

(HauMeHOBAHUE, PaMUIIUS, UM, OTYECTBO (U HAJIUYUN),
COoJepIKAIUECs B peecTpe MHOCTPAHHBIX areHTOB)

100 KacaeTcs OCATCIIPHOCTH HHOCTPAHHOT'O arcHTa




BKJIFOUEHHOI'O B p€ECTp MHOCTPaHHBIX aIrCHTOB

(HauMeHOBaHUe, GaMIIHS, UM, OTIECTBO (IIPH HAIMYUK), COIEPIKAIINECS B peecTpe
MHOCTPAHHBIX areHTOB)

2. Jlna MaTepuajioB, IPOU3BOAUMEIX M (WJIM) PAcIpOCTPAaHIEMbIX yUIPEAUTEIIEM,
YIEHOM, Y4ACTHHKOM, PYKOBOZHTENIEM OOLIECTBEHHOr0 OOBENAUHCHHUS, ACHCTBYIOLIETO
6e3 00pa3oBaHMs IOPUAUYECKOTO JIAIA, PYKOBOJMTEJIEM HOPHUIMYECKOro JIHIA,
BKJIFOYEHHOI'O B PEECTp MHOCTPAHHBIX areHTOB, WK JHIOM, BXOASAIUM B COCTaB OpraHa
TAKOTO JIIA, TP OCYIIECTBIEHUH UMY BUJA JESATEIHOCTH, YCTaHOBJIEHHOrO CTaTheil 4
®enepansaoro 3akoHa "O KOHTpOJIE 3a [ICATEIBHOCTBIO JIUI, HAXOAAIMXCH IO
MHOCTPAaHHBIM BIMSHUEM', MATEPUAJIOB, HAIPABJIAEMbIX YKa3aHHBIMU JIMIIAMU B OPTaHbI
myGaM9HOM BiacTH, 00pa3oBaTe/bHbIE OpraHM3allMy, MHBIC OpraHbl M OpraHU3allid B
CBSA3M C OCYIIECTBJEHUEM BHA ASATEIbHOCTH, YCTAHOBJIEHHOIO CTaThei 4 yKasaHHOIO
denepalbHOro  3aKoHa,  MHGOpMALMW,  Kacaroumiedcs  BUAa  ACATEIBLHOCTH,
YCTaHOBJIEHHOTO CTaTheil 4 ykasaHHOro denepaqbHOrO 3aKOHA, PACIPOCTPaHAEMOH B
TOM 4HciIe dYepe3 CpelcTBa MaccoBOM uHGboOpManmu M (WIM) C HCIONB30BAHUEM
MH(GOPMAIMOHHO-TEICKOMMY HUKAIIMOHHOM ceTH "MHTepHeT", HCIO0/Ib3YeTCA ey omast
dopMa yKasaHWs, [MPETyCMOTPEHHOIO 4acTeio 4 crarhu 9 DenepalbHOro 3aKoHa "O
KOHTPOJIE 32 I€ATENBHOCTRIO JIHLI, HAXOIAIIXCSA O/l MHOCTPAHHBIM BIIMSHUEM !

Hacrosmuii marepuai (MHGOpMAI)

(mpowu3BejieH, pacipoCTpaHeH U (MIIn)
HAIpaBJICH)

, ABJIAOIIMMCA

(baMuns, ¥Ms, OTIECTBO (TIPY HAJTMYIMH) (yapemuresneMm, WIEHOM,
YYaCTHUKOM,

PYKOBOJIMTEIEM HIIH JIMLIOM, BXOSIINM B COCTAB OPraHa JiMll, yKa3aHHbIX B 9aCTH 4 CTaThU
9 ®enepanbpHOro 3akoHa "O KOHTPOJIE 3a AEATEIBHOCTHIO JINI, HAXOAAMUXCA 10 KHOCTPAHHBIM
BIUsIHUEM")



